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ARTICLE/
GENERAL GOVERNANCE
Section 1.
As stated in the Trustee Bylaws, the Faculty may adopt for its own government such
principles and bylaws as shall seem desirable to promote efficiency and to facil itate its work,
provided, however, that all such bylaws and principles shall be subject to the rules,
regulations, and requirements as set forth by the Board of Trustees or from time to time as
cha nged by suc h Board, and provided further that such bylaws and principles set forth by the
Fac ulty shall not be in violation of the constitution or bylaws of this corporation or any law of
the State of Florida. The records of the Facu lty, the College Senate, and the Senate Council
and their meetings sha ll always be open for the inspection of any Trustee, and all Faculty
and Senate legislation shall be subject to approval or revision by the Board .

Section 2.
The standards set forth by the American Association of Universiv Professors as
published in AAU P Policy Documents and Reports, 1973 ed ition, when not in conflict with
the College Charter, Trustee Bylaws, and these Bylaws, shall be binding on matters of
academic freedom, appointments, tenure, faculty responsibility and accountability.

ARTICLE II

FACULTY
MEMBERSHIP AND SUFFRAGE

The following shall comprise the Faculty of Rollins College, shall have the right to attend
faculty meetings, to vote on all matters pertaining to the Faculty, and unless otherwise
specified in these Bylaws, shall possess all the usual rights and privileges accorded faculty
members:
Section 1.
Teachers serving fu ll-time under academic appointments at the rank of instructor and
above; and administrative personnel of like rank.
Section 2.
Librarians of facu lty rank.
Section 3 .
. Athletic coaches of faculty rank.
Section 4.
Administrative and executive officers of the College with faculty rank.
These officers shall not acquire faculty tenure by virtue of their administrative or
executive offices.
Section 5.
Teachers appointed to part-time positions shall have the right to attend facu lty meetings
but shall not have the right to vote.
Section 6.
Teachers serving in full-time off-campus positions on an annual contract who are
teaching regularly scheduled classes as a part of the Rollins curriculum for which credit is
given toward a degree shall be considered voting members of the Faculty.
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ARTICLE Ill
FACULTY RESPONSIBI LITIES, RIGHTS, AND DUTIES
Section 1.

Academic Authority and Responsibility

Under the authority vested In the Faculty by the Board of Trustees, the Faculty sha ll be
responsible for providing a program of instruction of high qua lity for the students of Rollins
College, including those enrolled in the Rollins College School of Continuing Education, at
the Patrick Air Force Base Branch, in the Sc hool of Creative Arts, and in all graduate
programs of the Col lege. The Facu lty sha ll be responsible for the proper functioning of sound
academ ic procedures within the College .
A. The Faculty shal l prescribe the qualifications for admission of students to the
College and to all its programs of instruction.
B. The Faculty sha ll be responsible for devising and approving a curriculum of studies
for all instructiona l programs.
C. The Fac ulty shall establish sound academ ic requirements for the pursu it of these
studies.
D. The Facu lty shall prescribe the attainments requ isite for graduat ion in all academ ic
programs and sha ll nom inate and recomme nd to the Board of Tru stees candidates
for all degrees and for all other diplomas to be issued on the satisfactory completion
of courses of study. These diplomas shall be signed by the President or Acting
President of the Col lege, the Provost, and the Secretary of the Board of Trustees.
Section 2.

Co-c urricular Authority and Responsibility

A. The Faculty shall promote the we lfare of those under instruction and shal l have the
responsibi lity for the maintenance of good order and disc ipline within the student
body. The Facu lty, in prov iding a strong li beral arts education, includ ing directed
study and independent study programs, recognizes the desire of students to participate responsib ly in the government of the student body. The Facu lty, therefore , provides students the opportunity to enhance their education outside the classroom by
governing themselves through the Rollins Student Assoc iation Constitution and Bylaws. All other matters remain under the authority and responsib il ity of the College
Senate and of the Faculty.

.

B. The Rol lins Student Association may adopt for its own governme nt such constitution, bylaws, and code of student conduct as it shall dee m desirab le to promote
effic iency and faci litate its work, provided, however, tha t such constitution, bylaws,
and code shall be subject to the rules, regu lations, and requ irements as set forth by
the Faculty or higher authority or from time to time as changed by them; and provided further that such constitution, bylaws, and code set forth by the Rollins
Student Assoc iation shall not be in vi olation of the bylaws of the Faculty, the charte r
or bylaws of Rollins College, or any law of the State of Florida. The records of the
Rollins Student Association and its meetings shall be open for inspection by
Trustees or members of the Faculty, and the minutes of the meetings of the
governing body of the Student Associat ion sha ll be distributed to all members of the
Counc il of the Senate . All legislation passed by the Rollins Col lege Student
Association governing body is subject to the final authority of the Faculty if found
to overstep the boundaries of authority delegated to the Roll ins Student Association.
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Section 3.

The College Calendars

· The Faculty shall fix the calendars for its academic programs. Commencement, the day
of conferring degrees, shall be during the last week of May or the first week of June. The
i=aoulty may recommend at any time to the Executive Committee of the Board of Trustees a
change in the time · of Commencement.

Section 4.

Election of Committees

·The Faculty shall elec t such committees as It deems necessary to carry out its
responsibilities.

·Section 5.

Delegation of Authority to the Senate

A. The faculty delegates, within the limitations of the Bylaws, the responsibilities,
rights, and duties vested In It by the Board of Trustees, as specified in Sections 1
through 4 of this Article, to the Senate of Rollins College.
B. Legislation passed by the Senate shall take effect after a period of seven days.
During that period, the President of the College may approve the legislation for
immediate Implementation, or may impose a veto on the legislation .
If the President of the College Imposes a veto on legislation passed by the Senate ,
he/ she shall do so In writing to the President of the Faculty. The Senate then
reconsider the legislation and may either sustain the veto or override the veto by
majority vote . If the Senate votes to override the veto the President of the College
may elect to present the legislation to a special meeting of the faculty, which
he / she must call with seven days of the vote to override. Prior to action by the
faculty, the leglslatlon shall be suspended. Unless the President so elects, the vote
to override shall enact the legislation.

Section 6.

Final Authority

The final authority In all matters coming within the jurisdiction of the Faculty shall rest in ·
the Faculty. Any action of the Senate shall be subject to revision by the Faculty and shall be
decided by a majority vote of the Faculty present in a special meeting of the Faculty, if
~cessary. Special meetings shall be called by the President of the Faculty upon request of
the President of the College (or, in his/ her absence, by the Provost) or upon written petition
by one- third of the Faculty to the President of the Faculty. Toe fina l authority of the Faculty
shall be subject to the foll owing:
A. The President of the College has the power of veto·. If the President vetoes a measure passed by the Faculty, he/ she shall present his/ her reasons to the Faculty.
B. Should any measure so vetoed be reconsidered and passed again by a majority of
the Faculty, enforc ement of the measure shall stand suspended until decided by
the Board of Trustees.
C. In this si tuation, the Faculty shall have its views submitted to the Board of Trustees
by the President of the Faculty and three representatives elected from and by the
majority of the Faculty.
D. For this purpose the Executive Committee of the Board of Trustees shall be
requested to meet as soon as practicable upon a request by the President of the
College or the President of the Faculty and to exercise its customary powers of
acting for the whole Board between regular meetings.
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ARTICLE IV
MEETINGS OF THE FACULTY
Section 1.

Regular Meetings

There shall be a regu lar meeting of the Faculty during the fall term , winter term, and
spring term of the academic year.
Section 2.

Specia l Meetings

Specia l meetings of the Facu lty may be held at any time during the academic year as
provided by Article Ill , Section 6.
Section 3.

Calling of Meetings

All meetings of the Facu lty shall be cal led by the President of the Faculty, or, in his/ her
absence, by the Vice-President of the Facu lty. In the absence of both the President and the
Vice- President of the Faculty, the Secretary of the Faculty shall call a special meeting if a
request is made under the provision of Artic le 111, Section 6.
Section 4.

Quorum

A ·quorum for a meeting of the Facu lty sha ll consist of a simple majority of the voting
mem_bers of the Faculty for any given term.
Section 5.

Elecfjon of Officers of the Senate and Representatives to the Senate

The Faculty shall elect representatives to the Senate in the manner and at the time
presc ribed in Artic le VI , Section 2.
Se ction 6.

Rules of Order

Robert's Ru les of Order, when not in conflict with these Bylaws , shall be used as
authority for the conduct of meetings of the Facu lty, of the Senate, and of the Counc il of the
Senate.
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ARTICLEV
OFFICERS OF THE FACULTY

The Faculty sha!! e!ect a President, V!c~Presk!ent and Secretary cf the Faculty \-vho
shall be its executive officers.

·Section 1.

·

President of the Faculty

The President of the Faculty shall preside at Faculty meetings, at meetings of the
,.Senate, and at meetings of the Council of the Senate. He/she shall be the representative of
·tne Faculty to the Administration of the College and to the Board of Trustees. The President
of the Faculty shall be a tenured member of the F~ culty.

Section 2.

Vice-President of the Faculty

The Vice-President of the Faculty shall assume the duties and responsibilities of the
President of the Faculty in the absence of the President of the Faculty. The Vice- President
shall act as parliamentarian of the Faculty. The Vice-President shall call and chair such
meetings of the Faculty Appeals Board as are necessary. llle Vice-President shall be a
tenured member of the Faculty.

Section 3.

Secretary of the Faculty

In the absence of both the President and the Vice President of the Faculty, the
Secretary of the Faculty shall assume the duties and responsibilities of the President of the
Faculty. The Secretary of the Faculty shall compile and distribute the minutes to the Faculty
of meetings cif the Faculty and of the Senate. The Secretary shall distribute to the Fac ulty
agendas of all regular meetings of the Faculty and the Senate. For a special meeting, the
reason for the meeting shall be indicated on the notice of the special meeting .

·Section 4.

Term of Office

The term of office for the elected officers of the Faculty shall be two years. No elected
officer shall succeed himself/ herself. 1

Secti0n 5.

Election

The Council of the Senate shall nominate at least two candidates for each elected office
of the Faculty, and the Faculty shall elect the President of the Faculty, the Vice- Preside nt of
the Faculty, and the Secretary of the Faculty. The election of these officers shall be from the
list of nominees and from any additional nominations made from the floor of the faculty
meetings during the year when the term of office expires.

Section 6.

Recall

Any officer of the Faculty may be recalled at a regular or special meeting of the Faculty
by a two-thirds vote of the Faculty present and voting.

Section 7.

Unexpired Term of Office

Should a vacancy occur In any office of the Faculty, the position shall be filled for the
unexpired term by the Faculty In a regular or special meetir19 under procedures established
by Section 5 of Article V.
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ARTICLE VI
THE SENATE
Section 1.

Responsibilities and Duties

The Senate shall act in behalf of the Faculty on all matters falling under the jurisdiction
of. the Faculty. (See Article Ill, Sections 1 through 4.) The Senate shall be accountable for its
actions to the Facu lty, and its actions sha ll be subject to appeal according to Article Ill,
Section 6.
Section 2.

Membership and Method of Selection

The membership of the Senate shall be representative of the constituencies of the
College to present views of these segments on all matters under consideration, to initiate
discussion, and to facilitate communication within the College community.
A. The following shall be members of the Senate by virtue of their office:
The President of the Faculty
The Vice-President of the Faculty
The Secretary of the Faculty
The President or Acting President of the College or his/ her designated
representative
The Provost
The Vice- Provost
The Vice-President and Treasurer
The Dean of Student Affairs
The Dean of Continuing Education
The Director, Patrick Air Force Base Branch of Rollins College
I The Chairperson of the Graduate Council
The President of the Rollins College Student Association
The Vice-President of the Rollins College Student Association
B. The following shall be elected faculty members of the Senate:
(1) Eight faculty members representing the four academic divisions of the College,
with each division represented by two of its faculty members elected by the
the Facu lty at its annual Spring Term meeting for staggered term of two years.
For each representative , two nominations for election to the Senate shall be
submitted to the Faculty from each of the following divisions:

HUMANITIES (English, Foreign Languages, Philosophy and Religion)
EXPRESSIVE ARTS [Art , Music , Theatre Arts and Speech)
SCIENCE AND MATH EMA TICS (Biology, Chemistry, Mathematics, Physics)
SOCIAL SCIENCES (Behavioral Science including Anthropology, Sociology,
and Psychology; Education; Economics: History and Political Science;
Area Studies)
(2) One faculty member representing the libraries to be elected by the Faculty at
its Spring Term meeting for a term of two years. from two nominations made by
that department.
(3) One faculty member representing the Department of Physica l Education and
Athletics to be elected by the Faculty at its Spring Term meeting for a term of
two years from two nominations made by that department.
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(4) Three faculty members elected from the Faculty-at-large for a one year term to
be elected by the Faculty annually at Its Spring Term meeting from nominations
made by the Council of the Senate or from the Faculty, after election results to
Senate membership - Article VI, Section 2. , B (1) through (3) - have been
announced.
(5) Four faculty members representing the four standing committees. Each
standing committee shall elect a representative to the Senate at its spring
organizational meeting for a one year term.
All elections of faculty members to the Senate shall be made by written ballot.
Nominations of divisional representatives and representatives of the Library and
Physical Education and Athletics Departments shall be submitted to the Council of the
Senate not later than two weeks prior to the Spring Term Faculty meeting. The Council shall
distribute lists of nominees to all faculty members at least one week before that meeting.
Nominations may be made from the floor for all but committee representatives.
C. Elected Student Members of the Senate:
(1) a. Four student members representing the four standing committees (Article
IX, Sections 1-4). Each standing committee shall elect a representative to
the Senate at its spring organlzatlonal meeting for a one year term.
b. Eight student members shall be elected during the spring term of the preceding year from the Rollins Student Association for a one year term .
c. Student representatives to _t_!'Je College Senate will assure a diverse representation by responsible communication and responsiveness to the wishes
of their constituents in the most efficient manner possible . An elected
member may succeed himself/ herself, by re-election .
(2) In addition, one student shall be elected who is enrolled in a graduate program
and one student shall be elected who is enrolled in the Rollins College School
of Continuing Education. These two students shall be elected for a one year
term under procedures established by the Rollins College Student Association,
the Dean of Continuing Education and the deans or directors of the graduate
programs.
Section 3.

Officers of the Senate

The President of the Faculty, the Vice President of the Faculty, and the Secretary of the
Faculty shall · serve as President, Vice-President, and Secretary of the Senate. Their
responsibilities and duties are prescribed by Article V, Sections 1 through 5.
Section 4.

Meetings of the Senate

A. There shall be a regular meeting of the Senate once a month during the academic
year. Special meetings may be held at any time during the academic year.
B. Regular or special meetings shall be called by the President of the Faculty, or, in
hfs/ her absence by the Vice-President of the Faculty.
C. A quorum for a Senate meeting shall consist of a simple majority of the voting
members of the Senate.
D. Robert's Rules of Order, when not In conflict with these Bylaws, shall be used as
authority for the conduct of meetings of the Senate.
Section 5.

The new Senate shall constitute Itself at the end of the academic year.
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ARTICLE VII
THE COUNCIL OF THE SENATE

Section 1.

Responsibilities and Duties

A. The Council of the Senate shall have as its purpose and function · to present for
action to the Senate any policy recommended by committees of the College as well
as by administrative officers of the College which concern the powers, responsibilities and duties entrusted to the Faculty by the Charter and the Trustee Bylaws.
B. It shall be the duty of the Council to prepare an agenda for each meeting of the
Faculty and the Senate and to distribute such agenda to all members of the Faculty
and the Senate not later than one week prior to a scheduled meeting .
C. The Council shal l be responsible for instructing and informing all concerned
agencies and officers of the College as well as all faculty members and students on
all actions by the Faculty and the Senate.
D. The Counci l sha ll be the nom inating committee for the election of officers of the
Faculty and for the faculty-at- large members of the Senate .
E. In cases when standing committee jurisdiction and responsibility is doubtfu l, the
Council shal l assign matters under discussion to one or more of the five standing
comm ittees for study.
F. The Council shal l be empowered to act on behalf of the Senate when a quorum of
the Senate cannot be assembled.
G. The Council sha ll annually review these Bylaws and sha ll initiate necessary changes
and revisions.
H. The Council shall act as a judicial body, under procedures established by the
Standing Committee on Professional Standards and Ethics and detailed in the AAUP
Policy Documents and Reports, when serious or recurring complaints or charges
are brought against a member of the Faculty. The Council shall recommend action
to the President of the College.
Section 2.

Membership and Method of Selection

A. The following shall be members of the Council by virtue of their office:

· The
The
The
The
The
The

President of the Col lege (or his/ her designated representative)
Provost
President of the Faculty
Vice-President of the Faculty
Secretary of the Facu lty
President of the Rollins College Student Association

B. The foilowing shal l be elected members of the Council :
Three facu lty members of the Senate elected by the Senate.
C. The elected members of the Council shall be elected by the Senate at the end of the
academic year . Nominations shall be made from the floor. Elected members of the
Council shal l serve for a one year term .
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When the Council is called upon to act as a Judicial body, as defined in Article VI I,
Section 1, H, the following members of the Council will be excused :
(1) The President of f!,e College (or his/ her ~ealgnated repre~ntative) . :
(2) Any elected faculty member who for personal reasons wishes disqualification.
(3) No more than two elected faculty Councll mem~rs may be excused from the
· judicial body by request of the subject(s) of the Judicial proceedings. All excused
faculty Council members are to be replaced by elected alternates; these alternates being chosen by the Senate In accordance with Article VII, Section 2, C,
at the time of election of regular Council members.
The Provost will be included in Judicial sessions as a non-voting member of
the Council.
Section 3.

Chairmanship of the Council

The President of the Faculty, and in his/ her absence the Vice-President of the Faculty,
shall be Chairperson of the Council.
Section 4.

Meetings of the" Council

The Council of the Senate shall meet on call of the Chairperson of the Council, but not
less than twice each month of the academic y~ar.
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ARTICLE VIII
OFFICERS OF THE ADMINISTRATION, THEIR APPOINTMENT, DUTIES,
POWERS, RESPONSIBILJTIES, AND RETENTION
Section 1.

The President of the College

Appointment

The President of the College is appointed by the Board of Trustees. The Board of
Trustees will not appoint a candidate of whom the majority of the Senate
disapproves.

A. Duties, Powers, and Responsibilities
(1) The President of the College shall be responsible for the welfare of the College
acting under authority granted him/ her by the Charter of the College. the
Bylaws of the Board of Trustees, and these Bylaws.
(2) The President ( or his/ her designated representative) will be a member of the
Faculty, the Senate , and the Counci l.
(3) The President sha ll make all faculty appointments and promotions and shall
determine faculty salaries upon recommendat ion of the Faculty Evaluation
Committee, in the manner prescribed in Article X. The President of the College
sha ll determine responsibilities , salaries, and promotions for all administrative
officers.
(4) The President shali appoint whatever admi nistrative staff are deemed necessary
and appropriate. Administrative officers and staff sha ll serve at the pleasure of
the President of the College.

B. Emergency Authority
The President of the College in times of emergency may act, subject to limitations
and appeals contained in these Bylaws, the Trustee Bylaws, and the Charter of the
Col lege, on any matter, and , if appropriate, should act in consu ltation with the
Senate or Counci l.
Section 2.

The Provost

Appointment

The Provost is appointed by the President of the College. Whenever the President
considers a new candidate as Provost, the President will consult the Senate. He/
she shall not appoint a candidate whom the majority of the Senate fails to rat ify after
examin ing his/ her qualifications and after examining the carididate in person.

A. Duties and Powers
(1) The Provost shall be the responsible officer in appropriate areas as designated
in these Bylaws. He/she shall report directly to the President of the College .
He/ she shall be responsible for administering the curriculum; for faculty appointments; for coordinating all academic programs of the College; for institutional and faculty research; for maintenance of the academic standards of
Rollins College; and for serving as Acting President in the absence of the Presi-
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dent, unless prior designation has been made by the President; and such other
duties as the President may prescribe.
·
(2) Appointments to the following positions shall be made by the President in consultation with the Provost; the Vice-Provost, the Dean of Continuing Education;
the directors and/ or deans of the graduate programs; the Registrar, the
Director of Music Activities; Director of the Annie Russell Theatre; Director of
Museums; the Director of Libraries; Director of Physical Education; and the
Director of Athletics.

B. Responsibilities of the Provost
The directors and/ or deans of the graduate programs, the Vice-Provost, the Dean
of Continuing Education, the Registrar, and Director of Music Activities, the
Director of the Annie Russell Theatre, the Director of Museums, the Director of
Physical Education, the Director of Athletics, and the Director of Libraries shall be
directly responsible to the Provost and through him/ her to the President.

Section 3.

The Vice-Provost

Appointment
The Vice-Provost is appointed by the President upon recommendation of the
Provost. The President will consult the Senate and will not appoint a candidate
whom the majority of the Senatti fails to-ratify after examining his/ her qualifications
and after examining the candidate in person.
·

A. Duties, Powers, and Responsibilities
(1) The Vice-Provost, working closely with the Provost, shall be responsible for the
academic program of the College under the policies designated in these Bylaws.
He/ she shall be responsible for the daily administration of the academic programs, for administering policies governing teaching loads as determined by the
Academic Objectives Committee , for improvement of instruction, for the
recruitment of faculty in consultation with the Provost and the department
heads, and such other duties as the President of the College may prescribe.
(2) He/ she shall have full discretion to act within the policies established by the
· Faculty, the Provost, the President, and Board of Trustees.
(3) The Vice Provost shall be directly responsible to the Provost and through him/
·
her to the President of the College.

Section 4.

The Dean of Continuing Education

Appointment
The D.ean of Continuing Education is appointed by the President upon recomme ndation of the Provost. The President will consult the Council of the Senate and will not
. appoint a candidate whom the majority of the Council fails to ratify after examining
his/ her quallflcatlons and after examining the candidate in person .
·

A. Duties, Powers, and Responsibilltles
(1) The Dean of Continuing Education shall be the responsible officer for Rollins
College School of Continuing Education, the Patrick Air Force Base Branch, the
School of Creative Arts, and all undergraduate extension programs of the
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College under policies designated In these Bylaws. He / she sha ll be responsible
for administering the curriculum and academic standards, fac ulty appointment
and administrative appointment, and recruitment with the approval of the President and the Provost, faculty teaching loads, improvement of instruction of
those programs within his/ her responsibility, and such other duties as the President may presc ribe . He/ she shall have full discretion to ac t within the polic ies
established by the Faculty, the Provost, and/ or the Preside nt and Board of
Trustees.
(2) The Dean of Continuing Education shall be directly responsible to the Provost
and through him/ her to the President of the College .
Section 5.

The Registrar

Appointment

The Registrar shall be appointed by the President upon recommendation of the
Provost.

A. Duties and Responsibilities
The Registrar shall be responsible to the Provost, and through him/ her, to the
President of the College and the Faculty. He/she shall have the responsibility for
all the academ ic records of the students, for registration , tor scheduling of courses,
student loads, and such other academic duties as the Provost . the President , or the
Faculty may prescribe.
Section 6.

The· Dean of Student Affairs

Appointment

The Dean of Student Affairs is appointed by the President of the College . Whenever
the President appoints a new candidate to this office , the President will consult
the Senate and will not appoint a candidate whom the majority of the Senate fails to
ratify after exam ining the candidate's qualifications and after examining the
cand idate in person.

A. Duties, Powers, and Responsibilities
(1) Acting under pol icies established by the Faculty and the Board of Trustees, the
Dean of Student Affairs shall be responsible for certain extra-curricular and
supportive student programs of the College as determined by the President of
the College . He/she sha ll be responsible for the daily administration of these
programs and such other duties as the President may prescribe . Reporting
directly to the Dean of Student Affairs shall be the Assistant and/ or Associate
Deans of Student Affairs, the Director of Placement, the Director of the College
Health Service, the Director of Admissions and Financial Aid , as well as those
individuals responsible for the residence halls, student center, and other
student personnel services. The Dean of Student Affairs shall be responsible
for the recruitment of all personnel on his/ her staff, with appointments made
by the President.
(2) The Dean of. Student Affairs shall be directly responsible to the President of the
College.
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(3) The Dean of Student Affairs shall attend or send a representative of the Office
of Stude nt Affairs to Student Association governing body meetings to act in an
advisory capac ity.

Section 7.

The Dean of the Knowles Memorial Chapel.

Appointment
The Dean of The Knowles Memorial Chapel Is appointed by the President of the
College. Within policies prescribed by the Charter of the College and the Bylaws of
the Board of Trustees, a new candidate for this office will be appointed by the
President In consultation with the Council of the Senate, and the President will not
appoint a candidate of whom the majority of the Council disapproves. The Dean of
The Knowles Memorial Chapel shall be an ordained minister in good standing with
an evangelical church.

A. Duties, Powers, and Responsibilities
(1) The Dean of The Knowles Memorial Chapel will be the minister of the College
and shall be responsible for all chapel services and religious programs under
the policies designated in these Bylaws. He/ she shall be responsible for the full
implementation of all chapel services, recruitment and appointment of chapel
personnel with the approval of the President, shall be responsible for all
religious services held in the Knowles Memorial Chapel, shall perform the
offices of an ordained Christian minister, and such other duties as the President
may prescribe .
(2) The Dean of The Knowles Memorial Chapel shall be directly responsible to the
President of the College.
(3) The Dean of The Knowles Memorial Chapel shall be a member of the Facul ty
and in fulfilling his/ her office, shall enjoy the privilege of a free pulpit and
freedom of worship.

Section 8.

The Associate and Assistant Deans of Student Affairs

Appointment
The Assistant and/ or Associate Deans of Student Affairs shall be appointed by the
President with the recommendation of the Dean of Student Affairs.

A. Duties, Powers, and Responsibilities
The Associate and Assistant Deans of Student Affairs shall be responsible to the
Dean of Student Affairs and through him/ her to the President. The duties and responsibilities of the Associate and Assistant Deans of Student Affairs shall be as
determined by the Dean of Student Affairs and the President of the College .

Section 9. · The Director of Admissions
Appointment
The Director of Admissions shall be appointed by the President with the recommendation ~ the Provost and t~ Dean of Stu~nt Affairs.
J
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A. Duties, Powers, and Responsibilities
The Director of Admissions shall be responsible to the Dean of Student Affairs and

through him/ her to the President and the Faculty. The Director of Admissions
shall superv ise and be responsible for the operation of the admissions program of
the College.

Section 10.

The Director of Financia l Aid

Appointment
The Director of Financial Aid sha ll be appointed by the Preside nt with the recommendation of the Provost and the Dean of Student Affairs.

A. Duties, Powers, and Responsibilities
The Director of Financ ial Aid shall be responsible to the Dean of Student Affairs and

through him/ her to the President and the Faculty . The Director of Financ ial Aid
shall supervise and be responsible for the student financial aid program of the
College .

Section 11.

The Dean of the Roy E. Crummer School of Finance and Business Administration; the Dean of Education; the Director of Music; the Director of the
Annie Russell Theatre; the Director of Museums : the Director of Libraries

Appointment
The administrative officers herein cited in Section 1O of Article VII I are appointed by
the President of the College upon recommendation of the Provost.
A. Duties, Powers, and Responsibilities

These officers are responsible for the daily administration of their programs, for
recruitment and appointment with the approval of the President of the College of
personne l in their programs, and are responsible to the Provost and through
him/ her to the President of the College.

Section 12.

The Vice-President and Treasurer

Appointment
The Vice-President and Treasurer is appointed by the President of the College
with the approval of the Board of Trustees.
A . Duties, Powers, and Responsibilities

(1) The Vice-President and Treasurer is responsible for fiscal administration of the
College and the maintenance and operation of the physica l plant. He/ she
shal l have full discretion to act within policies established by the Faculty and / or
the President and the Board of Trustees. He / she shall recommend to the
President all administrative officers w ithi n his / her area of responsibility
including the Comptroller, the Cashier, and the Director of the Physical Plant.
These officers shall be appointed by the President on the recommendation of
the Vice-President and Treasurer.
(2) He/she shall be directly responsible to the President of the College.
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Section 13.

The Director of Athletics

Appointment

The Directer of Athletics le eppc!nted by the President of the Co!ISge in consultation with the Provost. He/ she will be a member of the Faculty.

A. Duties, Powers and Responslblllties
(1) He/ she shall be responsible to the Provost and through him/ her to the President
of the College.
(2) The Director of Athletics shall have the full responsibility for administering all
inter-collegiate athletic programs, for complying with all College rules and
regulations, shall recommend coaches to the Provost for approval and
appointment by the President of the College, and shall operate under policies
and procedures as may be determined from time to time by the Faculty of the
College, the President of the College , and the Provost.

Section 14.

The Director of Physical Education

Appointment
The Director of Physical Education is appointed by the President of the College in
consultation with the Provost. He/ she will be a member of the Faculty.

A. Duties, Powers, and Responsibilities
(1) He / she shall be responsible to the Provost and through him/ her to the
President of the College.
(2) He / she shalt be responsible for administering the physical education and intramural programs, and shall operate under policies and procedures as may be
determined from time to time by the Faculty of the College, the President of the
College, and the Provost.

Section 15.

Development and Public Relations

Appointment
The deve lopment and public relations officials of the College shall be appointed by
the President of the College.

A. Duties, Powers, Responsibilities
These officials shall be responsible to the President of the College or to an administrative officer designated by the President. They shall administer the development, community relations, and pubiic relations programs of the College,
operating under policies and procedures as may be determined from time to time
by the Faculty of the College; the President of the College, and the Board of
Trustees.
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ARTICLE IX
COMMITTEES OF THE COLLEGE

The Faculty, through the Senate and Council, as provided in these Bylaws has
1elegated certain of its fuctions to standing committees. No faculty member shall serve on
ITlOfe than one standing committee at a given time .
Appointment

Faculty members shall be elected to standing committees of the College during
the month of Apri l.
Sec tion 1.

The Standing Committee on Academic Standards

A. Membership: The membership sha ll consist of the Provost (or his/ her designated
representative) and the Director of Admissions and Financial Aid. Eight facu lty
members shall be elected by the divisions of the College , two representatives from
eac h division. One facu lty member from the Department of Physica l Education
shall be elected by that Department, and one faculty member from the Library sha ll
be elected by the Library faculty. Six stude nts sha ll be elected by the Rollins student
Association to serve on this Committee .
B. Term of Office: Each facu lty member shall be elected for a two year term of office.
C. Representation: The Committee shall elect two representatives to the Senate as
prov ided for in Artic le VI , Section 2, B (5) and Article VI , Section C, 1 (a).
D. Duties, Powers, and Responsibilities : The Standing Committee on Academic
Standards shal l, except for the graduate programs, formulate policies on student
admissions, student scholarships, external scholarships. financia l aid and
placement , shall set the gu idelines for academic standards of the Faculty, shall
formu late policy for student academic stand ing, and shall formulate policies for the
honors degree program and the honors at graduation program .
E. Vacancies: Should a facu lty vacancy occur, the body represented by the retiring
member shall fill the vacancy at the next meeting of that body . Should a student
vacancy occur, the President of the Student Association may appoint a student,
upon approval of the Student Association governing body, to fill the vacancy until
the next Student Association election. A majority of the Committee may require any
member of the Committee to res ign in the event of gross neglect of duties. A
majority of the body represented by a faculty member or student member may
recal l the ir representative at any time.
F. Procedures: The Standing Committee on Academic Standards shall elect a chairperson and recording secretary from its membership : The Chairperson of the
Committee shall be a facu lty member. The Comm ittee shall meet at least once each
month of the academic year. It may establish such sub-committees as are deemed
proper for the conduct of its business. The recording secretary sha ll keep minutes of
each meeting and file copies of the minutes with the chief student affairs officer and
the Council members.
·
G. Authority : The Committee will report to the College Senate any important decisions
or deliberations, and the Cha irperson of the Committee shall subm it an an nual
written report to the Faculty. Unless otherwise stated in these Bylaws, the Standing
Committee on Academic Standards shall determine its own procedures and bylaws.
Policies established by the Committee shall be subject to review and approva l of
the Senate.
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Section 2.

The Standing Committee on Academic Objectives

A. Membership: The membership shall consist of the Provost, the Vice Provost, the
Dean of Continuing Education, the Vice-President and Treasurer, the Director of

Libraries, and fifteen faculty members, one elected from each department
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including the Department of Physical Education. Eight students shall be elected
by the Rollins Student Association to serve on this Committee.
B. Term· of Office : Each faculty member shall be-elected for a two year term of office.
_C. Representation : The Committee shall elect two representatives to the Senate as
provided for in Article VI, Section 2, B (5) and Article VI, Section C, 1 (a).
D. Duties, Powers, and Responsibilities: Tlie Standing Committee on Academic
Objectives shall (except for the graduate programs) formulate policies and changes
on the curriculum; shall formulate policy on all matters relating to the libraries
including the determination of financial needs for library materials and the allocation of funds; shall, in consultation with the appropriate deans and directors,
establish policies and standards for the Rollins College School of Continuing
Education, the Patrick Air Force Base Branch, and the School of Creative Arts ;
shall establish financial priorities and policies that pertain to the academic program
of the College; and shall establish policies regarding academic goals (except for
the graduate programs), faculty research, teaching, and faculty teaching loads.
E. Vacancies : Should a faculty vacancy occur, the body represented by the retiring
member shall fill the vacancy at the next meeting of that body. Should a student
vacancy occur, the President of the Student Association may appoint a student,
upon approval of the Student Association governing body, to fill the vacancy until
the next Student Association election. A majority of the Committee may requ ire any
member of the Committee to resign in the event of gross neglect of duties. A
majority of the body represented by the facu lty member or student member may
recall its representative at any time .
F. Procedures: The Standing Committee on Academic Objectives shall elect a chairperson and recording secretary from its membership. The Chairperson of the
- Committee shall be a faculty member. The Committee shall meet at least once eac h
month during the academic year. It may establish such sub-committees as are
deemed proper for the conduct of its business. The recording secretary shall keep
minutes of each meeting, and file copies of the minutes with the Vice-President
and Treasurer, and the Council members.
G. Authority: The Committee will report to the College Senate any important decisions
or deliberations, and the Chairperson of the Committee shall submit an annual
written re port to the Faculty. Unless otherwise stated in the se Bylaws, the
Standing Committee on Academic Objectives shall determine its own procedures
and bylaws. Policies establi'shed by the Committee shall be subject to review and
approval of the Senate.
Section 3.

The Standing Committee on College Activities

A. Membership: The membership shall consist ofthe Provost (or his/ her designated
representative) , the Dean of Student Affairs, the Dean of The Knowles Memorial
Chapel, a representative of the development and public re lations officials designated by the President of the College, and thirteen faculty members (two faculty
members elected from each Division by tha1- Division, one faculty member elected
by and from the Department of Physical Education and Athletics, and four faculty

)
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members elected at large by the Senate) . Twelve students shall be elected by the
Student Association to serve on this committee.
·
B. Term of Office: Each faculty member shal l be elec ted tor a two year term of office.
C. Representation: The Committee shall elect two representatives to the Senate as
provided for in Article VI, Section 2, B (5) and Article VI , Section C, 1 (a).
D. Duties and Responsibilities: The Standing Committee on College Activities shall
formulate policies on: (1) community relations and services, (2) student publications, (3) intercollegiate, intramural, and recreational programs, in consu ltation
with the Director of Athletics and the Director of Physical Education, (4) student
life and government, except for graduate programs. (5) College Preparation Week,
(6) Traffic and Parking, (7) Faculty non-academic matters, including the faculty
lounge, reviewing biennially faculty fringe benefits. insurance and retirement plans
and other faculty needs. The committee shall elect two faculty representatives to
attend meetings of the Student Association governing body and to act in an advisory
capacity. It sha ll elect one faculty adviser to the Student Center's Board of
Directors. It shall approve annually the appointments by the Publications Union of
two faculty members to serve on that body .
E. Vacancies: Should a faculty vacancy occur. the body represented by the retiring
member sha ll fill the vacancy at the next meeting of that body. Shou ld a student
vacancy occur, the President of the Student Assoc iation may appoint a student,
upon approva l of the Student Association governing body. to fill the vacancy until
the next Student Association election . A majority of the Committee may require
any member of the Committee to resign in the event of gross neglect of duties. A
majority of the body represented by a faculty member or student member may
recall their representative at any time.
F. Procedures: The Standing Committee on College Ac tivities shall elect a chairperson
and recording secretary from its membership. The Chairperson of the Committee
shall be a faculty member. The Committee shall meet at least once each month
during the academic year. It may establish such sub-committees as are deemed
·proper for the conduct of its business. The rec ording secretary shall keep minutes
of each meeting , and file copies of the minutes with the Dean of Student Affairs
and the Council members.
G. Authority: The Committee will report to the College Senate any important decisions
or deliberations, and the Chairperson of the Committee shall subm it an annual
written report to the Facu lty. Unless otherwise stated in these Bylaws, the
Standing Committee on College Activities sha ll determine its own procedures and
bylaws. Policies established by the Committee shall be subject to review and
approval of the Senate.
Se ction 4.

The Standing Committee on Professional Standards and Ethics

A. Membership : The Standing Committee on Professional Standards and Eth ics shall
consist of the Provost (or his/ her designated re presentative) ; the Director of
Admissions ; the Director of Financial Aid; fourteen faculty members (two faculty
members from each division , four facu lty members elected at large by the Senate,
one faculty member elected by the Department of Physical Education, and one
faculty member elected by the Library faculty) : and six students elected by the
Rollins Student Association.
8. Term of Office : Each faculty member shall be elected for a two year term of office.
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C. Representation: The Committee shall elect two representatives to the Senate as
provided for in Artic le VI, Section 2, B (5) and Article VI, Section C, 1 (a).
D. Duties and Responsib/1/tles: The Standing Committee . on Professional Standards

and Ethics shall formulate, establish, and evaluate criteria, standards, and guide=
lines for faculty appointments, reappointments, granting of tenure, promotion,
continuous tenure, professional ethics, faculty evaluation within the framework of
these Bylaws, and shall elect from its membership faculty members of the Faculty
Appeals Board, establishing and defining rules of procedure for the Faculty Appeals
Board. In times of financial stress that affect the hiring and retention of Faculty,
the Professional Standards and Ethics Committee shall be consulted in three major
areas of decision making : (1) the dec ision by the President and the Trustees that a
condition of econom ic necessity exists or is imminent; (2) judgments determining
where, within the overall academic program, termination of appointment may
occur; (3) establishment of the criteria for identifying the individuals whose appointments are to be terminated. The Committee shall assure that the procedures shall
be in accordance with regulation 4c of the · AAUP Institutional Regulations on
Academic Freedom and Tenure {AAUP Bulletin, Volume 60, No. 4, Winter, 1974,
pages411 to412).
E. Vacancies: Should a faculty vacancy occur, the body represented by the retiring
membe r shall fill the vacancy at the next meeting of that body. Should a student
vacancy occur, the President of the Student Association may appoint a student,
upon approval of the Student Association governing body, to fill the vacancy until
the next Student Association election. A ·majority of the Committee may require any
member of the Committee to resign in ttie evenf of gross neglect of duties. A
majority of the body represented by a faculty member or student member may
recall their representative at any time.
F. Procedures: The Standing Committee on Professional Standards and Ethics shall
elect a chairpe rson and record ing secretary from its membership. The Chairperson
of the Committee shall be a faculty member. The Committee sha ll meet at least
once each month dur ing the academic year. It may establish such sub-comm ittees
as are deemed proper for the conduct of its business. The record ing secretary sha ll
keep minutes of each meeting, and file copies of the minutes with the Counc il
members.
G. Authority : The Committee will report to the College Senate any important dec isions
or deliberations, and the Chairperson of the Committee shall subm it an annua l
written report to the Faculty. Unless otherwise stated in these Bylaws, the Standing
Committee on Professional Standards and Ethics shall determine its own
procedures arid bylaws. Policies established by the Committee shall be subject to
review and approval of the Senate .

Section 5.

The Graduate Council

A. Membership: The membership shall consist of the deans/directors of all the
graduate programs and the Provost, a full-time faculty member from each program ,
and a student from each program. Each faculty member shall be elected by the
. faculty of his/ her graduate program, and each student member shall be elected by
the student body of his/ her graduate program.
B. Term of Office: Each faculty member shall be elected fOI' a three year term of
office and each student member for a one year term of office.
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C. Duties, Powers, and Responsibilities: The Graduate Council shall be responsible
for all matters relating to the graduate programs except those covered In other
sections of these Bylaws.
D. Vacancies: Should a faculty vacancy occur; the body represented by the retiring
member shall fill the vacancy at the next meeting of that body. Should a student
vacancy occur, the appropriate dean/ director shall appoint a student representative
to fill the vacancy for the remainder of the year.
E. Procedures: The Graduate Council shall elect a chairperson and recording secretary from its membership. lne recording secretary shall keep the minutes of each
meeting and file copies of the minutes with the members of the Council of the
Senate.
F. Authority: The Graduate Council will report to the College Senate any important
decisions or deliberations, and the Chairperson of the Graduate Council shall submit an annual written report to the Faculty. Unless otherwise stated in these Bylaws,
the Graduate Counc il shall determine its own procedures and bylaws. Pol icies
established by the Graduate Council shall be subject to review and approval of the
Senate.
Sec tion 6.

Special Committees

Specia l committees of the faculty, administration, trustees, and students, may be
created if deemed appropriate and necessary, by the President of the College, President of
the Faculty, the Board of Trustees . Such committees shall continue in existence for one year
or less should the assignments of the committee so appointed be completed in less than one
ca lendar year. Committees so appointed shall be approved and confirmed by the Senate.
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ARTICLEX
FACULTY EVALUATION
Section 1.

Faculty Evaluation Committee

A. Duties, Powers, and Responsibilities

(1) Every member of the teaching faculty shall be subject to review by an evaluation committee, which shall be responsible for assisting in the professional
development of each member of the faculty. The committee shall meet at least
annually for the evaluation of non-tenured faculty. For the evaluation of tenured
faculty, a meeting of the committee may be requested by the Provost, by a
majority of the committee members, or by the faculty member to be evaluated.
(2) The Faculty Evaluation Committee shall make recommendations to the President on matters relating to faculty reappointment, promotion, tenure and salary.
Recommendations for Improving teaching effectiveness may be made directly
to the faculty member evaluated.

B. Membership
(1) The membership shall consist. of:
a. the Provost or the appropriate administrative representative;
b. the appropriate department head;
c. one tenured member of the appropriate department, who shall be elected to
a two year term by a majority of the department;
d. one non-tenured member of the appropriate department, who shall be
elected to a one year term by a majority of the department; and,
e. one faculty member ouside the division, who shall be appointed by the
Provost to a two year term, and who shall be selected from a list of at least
three nominees prepared by the department.
(2) If no tenured member is available within the department as required in (1) c., a
non-tenured member shall serve; If no non-tenured member is available within
the department as required in (1) d., a tenured member shall serve.
(3) An alternate member of the committee shall be designated to serve when any
departmental member of the committee is being evaluated . He/ she shall be
appointed by the Provost to a two year term, and shall be selected from the
candidate's department.
(4) No faculty member shall serve on more than two evaluation comm ittees.
Section 2.

Authority

A. Faculty Appointments
(1) All faculty appointments shall be made by the President upon recommendation
of the Provost and the head of the department in which the appointment is to be
made. The department head shall not recommend the appointment of anyone
of whom a majority of the members of his/ her department disapproves.
(2) If a new appointment must be made during a vacation periQd when the members
of the department cannot be consulted, the department head may recommend
as he/ she sees flt. If an appointment is made under such conditions, the other
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department members may submit statements of approval or disapproval of the
appointment to the Provost; these statements shall be considered during the
evaluation of that candidate for reappointment.

B. Faculty Reappointments and Tenure
(1) Reappointments shall be made by the President only after the candidate has
been approved by a majority of the members of the evaluation committee. All
appointments and reappointments made during a faculty member's probationary period are terminal appointments for one year. During each year of the
probationary period, the President, upon recommendation of the evaluation
committee , shall decide whether or not the candidate is to be reappointed and
so notify him/ her.
(2) The probationary period for faculty members shall be not less than four years
nor more than seven years, unless the candidate had had at least four years
full teaching at other college leve l institutions. In the latter case, the probationary period shall be not less than three years nor more than four years.
Scholarly leave of absence for one year or less will count as part of the probationary period as if it were prior service at another institution , unless the
individual and the institution agree in writing to an exception to this provision
at the time the leave is granted.
(3) Tenure may not be awarded or denied until the cand idate has completed the
minimum probationary period . The Board of Trustees, upon recommendation
by the President, may grant exceptions to the minimum duration of the probationary period , but only in unusua l circumstances. Appointment to tenure
shall be made by the Board of Trustees only after the president and a majority
of the evaluation comm ittee have so recommended.
(4) The criteria upon which reappointment and tenure recommendations are to be
made shall be set forth in a Statement of Policy on Faculty Evaluation which
must be approved by a majority of the Facu lty.
C. Faculty Promotions and Salary Determinations

(1) The evaluation committee sha ll review faculty rank of both tenured and nontenured faculty, and sha ll make recommendations concerning promotion to the
President. Promotions in faculty rank up to and including associate professor
shall be made by the President of the College; promotion to the rank of professor sha ll be made· by the Board of Trustees and-upon the recommendation
of the President .
(2) The evaluation committee may make recommendations concerning m·erit increases to the President . The President shal l determine faculty salaries on an
annual basis.
(3) The Criteria upon which promotions and salary determinations are to be made
shall be set forth in a Statement of Policy on Facu lty Evaluation, as described in
Article X, Section 2, B, (4).
D. Retirement
(1) The retirement age is 65 years. Normal retirement shall be effective at the date
of the regular commencement following the sixty-fifth birthday. A faculty
member may be retained beyond this age, on annual appointment. at the
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discretion of the President after consultation with the Provost and with the
approval of a majority of members of the appropriate department. Exceptions to
these requirements may be granted by the Board of Trustees upon recommendation by the President and with prior approval of the Provost and a majority of
. the members of the appropriate department.
(2) When a faculty member is eligible tor retirement, he/ she shall be notified by
September 1 of the previous year whether he/ she is to be retired or receive
annual appointment. He/ she shall be so notified by the President after consultation as described .in (1 ).
Section 3.

Procedures

A. It Is the responsibility of the Provost to serve as chairperson or appoint a cha irperson for such committee meetings as are necessary, and to supply the
information to the committee as directed in the Statement of Policy on Fac ulty
Evaluation.
B. It is the responsibi lity of the department head to consult the other members of
his/ her department about each candidate; to collect and present to the committee
data relevant to the evaluative criteria set forth In the Statement of Policy on Faculty
Evaluation, and to advise the candidate of any major deficiency in performance as
soon as the department head becomes aware of it.
C. The Chairperson of an interdisciplinary program shall be responsible for the collection and presentation of data relevant to the performance of the candidate as a
staff member of that program, when appropriate.
D. !tis.the prerogative of the candidate being considered for reappointment, tenure ,
or promotion, to submit to the committee a statement of professional accomplishments and plans re levant to his/ her evaluation. The Provost shall notify eacll
candidate of a deadline for the submission of such a statement. Such a statement
may also be requested by the evaluation committee .
E. Based on the data provided by the department head (a nd the chairperson of an
interdisciplinary program), and any re levant data presented to the committee by the
Provost, along with the statement submitted by the candidate, the evaluation committee .shall prepare a report and recommendations which must be subm itted to the
President by February 1 on first reappointment, by November 15 on second reappointment, and by June 1 of the preceding year on third and subsequent reappointments. At this time, all recommendations concerning dec isions of reappointment,
promotion, and the granting of tenure, must be submitted to the Preside nt by the
committee. (Tenured faculty who are eligible for promotion shall come under the
June 1 deadline.) The committee shall elect one of its members to .prepare the
report, though all must approve it. The report shall be designed so as to further the
professional development of the candidate by identifying both strengths and weaknesses in performance, and shall indicate the bases for any recommendations
made by the committee .
F. A draft of the committee report and recommendations shall be presented to the
candidate at least two weeks prior to the deadline for submissions outlined in Sub. section E. The candidate shall have the right to respond in person or in writing to the
committee documents. If the candidate wishes to respond to any points in his/ he r
Committee he / she must do so in writing and may do so in person. His/ her response
must be taken into consideration by the committee before submitting reports, drafts
thereof, and recommendations to the Pres ident. A copy of the final committee
report and recommendations shall be prese nted to the candidate .
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G. The President shall notify each candidate of his/ her reappointme nt or non-reappointment during his/ her probationary period . Notification of reappointment shall
be in writing by March 1 of any probationary year, such to Inc lude the terms and
conditions of reappointment. Notification of nonreappolntment shall be in writing
by March 1 of the first probationary year, by December 15 of the second probationary year, and by September 1 of third and subsequent years. Notice of appointment
or non-appointme nt to tenure shall be in writing by September 1 of the final probationary year. ln·all cases, failure to notify a candidate by these dates shall constitute
automatic reappointment for one year unless the candidate is in his/ her final probationary year.
H. Any candidate may appeal the final recommendations of the Evaluation Committee
to the Faculty Evaluation Committee within fifteen days after receipt of the fina l
!lvaluation report. This committee shall consist of one facu lty member from each
division of the College. The Senate shall nominate and elect these members in the
fall to staggered terms of two years. The Senate shall also nominate and elect to
staggered terms of two years one faculty member from each division of the College
to serve as alternate members of the Faculty Evaluation Review Committee. The
alternate members shall replace any regular member who may resign before the
expiration of the two year term . No member of the Faculty Evaluation Review Committee may participate in an appeal action concerning the activity of an eva luation
committee in which he/she is a member, nor may he/she hear an appeal from a
member of his/ her department . In such cases, he/ she must relinquish his/ her
position to the alternate from his/ her division until the appea l has been conc luded.
Should more than one member-or alternate member resign, the Senate shall hold a
special election to fill the vacancies.
The Review Committee shall examine the data , reports, and recommendations of
the Evaluation Committee, and shall require the candidate to make a statement
both in writing and in person of the grounds for his/ her appeal. The Review
Committee may also request additiona l statements in writing or in person from the
members of the Evaluation Committee and from any other member of the College
community. The Review Committee shall then send its recommendations along with
those of the Eva luation Committee to the President. A copy of these recommendations of the Review Committee must be presented to the candidate by February 1,
or, in the case of first appointment, by February 15. This sub-section shal l take
precedence over the AAUP Policy Documents and Reports, 1973 edition.

I.

Any candidate may appeal the decision of the President to the Faculty Evaluation
Review Committee (described in Subsection H), which , in turn, will report its
deliberations to the President for proper referral to the Executive Committee of the
Board of Trustees. The Review Committee procedures shall be the same as those
described in Subsection H.

Section 4.

Evaluation of Tenured Faculty

Faculty Eva luation Committees are charged with the responsibility of encouraging
improved teaching and contunued professional growth for al l members of the faculty. In
keeping with this obligation, the committees shall re-evaluate each tenured member of the
faculty at the end of his/ her fourth year of tenured service to the College and at intervals of
four years thereafter. The primary purpose of continued assessment shall be to encourage
tenured members of the faculty to reappraise their performances in search of greater
effectiveness and to assist them. in the identification and correction of any deficiencies.
Shou ld the committee detect deficiencies which are particularly signi ficant or find that a
tenured faculty member is in extraordinary need of assistance, it may initiate the evaluation
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proceedings at any time In the manner prescribed In Article X, Section 1, A (1 ). If an
evaluation committee concludes, after proper and deliberate proceedings, that a tenured
member of the faculty should be dismissed, It shall Issue a formal report to the President
recommending dismissal and specifying the grounds for such recommendations. In all cases
the tenured faculty member shall be entitled to all of the rights and safeguards stipulated in
the preceding sections of these Bylaws. This policy shall be implemented as follows: Each
Department shall begin the evaluation in the Spring of 1976 with that member who has the
longest tenure . The following Spring re-evaluate that member with the next longest tenure .
Each Department shall continue in this manner until ail have been re-evaluated. The Chief
Academic Officer shall supervise this procedure.

.,,I
26

ARTICLE XI
FACULTY-STUDENT RELATIONSHIPS

Section 1.

Code of Student Conduct

A. The administration of the Rollins Code of Student Conduct is delegated to the Rollins
Student Association subject to the provisions of these Bylaws and the following
additional provisions.
B. Faculty Appeals Board
(1) Membership

The Faculty Appeals Board shall consist of the Vice- President of the Faculty as
Chairperson and four members of the Facu lty from the Standing Committee on
Professional Standards and Ethics.
(2) Authority

The Faculty Appeals Board shall serve as an appea l hearing committee in all
cases in which sanction from the Student Court involves suspension or dismissal ; may review a case involving Student Court sanctions less severe than
suspension or dismissal upon appeal by the student against whom the sanctions
have been administered; and is restricted to ru le only on : (a) methods and procedures of the Student Court and/ or (b) sanctions imposed upon the appea ling
student by the Student Court; (c) evidence and testimony available to the
Student Court. It shal l refrain from hearing new ev idence of any kind. Such
evidence may be grounds for retrial in the Student Court but is not admissable
to the appea ls hearing of the Faculty Appeals Board .
(3) Appeal

The decisions of the Faculty Appeals Board are final unless reversed by the
Pre sident of the College and/ or the Executive Committee of the Board of
Trustees.
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ARTICLE XII
METHOD OF AMENDING BYLAWS
· These Bylaws, or any provision thereof, may be abrogated or amended by the Trustees,
or amended at any meeting of the Faculty by a two-thirds vote of the Faculty present and
voting, providing that notice 1O days prior to the meeting shall contain a copy of the
proposed amendment or amendments. The amendment ultimately made need not be in the
exact form In which it was sent to each member as above provided, but must deal with the
· same subject matter; provided, however, that no amendment adopted by the Faculty shall
become effective until approved by the Board of Trustees In either regular or special
session, or by the Executive Committee of the Board of Trustees.

28

ARTICLE XIII
AUTHORITY
These Bylaws herein cited supersede the Faculty Bylaws as amended as of May 1969
and the Statement of Principles as amended of October 1968. Amended and revised, May
1971, May 1972, June 1973, June 1974, June 1975.
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ROLLINS COLLEGE

MEMORANDUM
From:

Georg e E. Larsen,
Secretary of the Faculty

To:

All Faculty Members
President, Student Association
Public Relations Office

Subject:

Faculty Handbook

February 21, 1977

Thanks to the courtesy and cooperation of Cliff Peeples and the
Print Shop, attached please find new pages 7-128; 17-22A; 27, 28
of the Faculty Handbook to replace tho se distributed with the
Faculty Meeting Minutes, February 1, 1977.
Holders of the Handbook are urged to make this change without delay.

br
Attachment

ARTIC LE VI
TH E S[NA TE
Sectio n 1.

Responsibilities a nd Duties

The Se n a t e s h a ll act in be h a lf of th e Fac ult y on a ll matter s
f a lling und er the j~ri s diction of t h e Faculty.
(See Arti cle III ,
Sectio n s 1 through 4.)
The Senate shall be acc ountable for it s
act ion s to the Faculty, a nd it s ac tion s shall be s ubj ect to a pp eal
accor ding to Article III, Sectio n 6.
Sectio n 2.

Me mb ers h ip a n d Met hod of Se l ection

The me mb ers hip of the Se nat e s h all be r e pre se n tative of the
constitue n cies of th e Co ll ege to pr ese nt views of t hese se gm e nt s on
a ll mat ters und er co n si deratio n, to i n itiate di sc ussion, a nd to
facilitat e c ommunication within t he Co lleg e c ommunity.
A.

Th e following s hall be mem be r s of t he Se n ate by virtu e of
t h e ir offic e:
Th e Pre s id e nt of t h e Fac ult y
Th e Vice-President of t h e Fac ult y
Th e Sec r etary of the Fac ult y
Th e Pr es id e nt o r Act ing President of the College or
h is/her desig n ated r e p rese ntativ e
The Pro vos t
Th e Vice-Provost
The Vice-President a n d Treas u rer
Th e Dea n of St u dent Affa ir s
Th e Dean of Contin ui n g Educ a tion
The Di rector, P a trick Air Force Base Branch of
Th e Preside n t of the Rol lin s College S tud e nt Association
The Vice-President of t h e Rollin s College St ud e nt
Ass o c iation

□•

Th e following s h all be e l ecte d facult y me mb e r s of the Se nat e:
( 1 ) Eig ht fac u lty me mb ers represe nting t h e four acade mic
divi s i o n s of the Col l e g e , with eac h division represented
by two of its f ac ult y mem ber s e l ected by the Fac ulty at
its ann u a l Spring Term meeti ng for s taggered terms of
two years.
For eac h re pr ese n tat i ve, two nomin a tion s for
e l ec t i on to t he Se n ate s h a ll be s ubmitted to t h e F ac ulty
from each of th e following divi s ion s:
HUM ANITIES (E n glis h, Foreign La nguag es, Philosophy and
Religio n )
EXPRE SS IV E AR TS (Art, Mu sic , The a tre Arts and Speec h)
SC IENCE AND MATHEMATIC S (Biology, Chemi s try, Mathematic s,
Phy sics)
SOCIAL SC I ENCES (Be ha viora l Scie n ce i ncl uding Anthropology,
Sociology, a nd Psyc holog y; Educatio n ; Economics; History
a nd Poli tical Sc i e n ce; Ar ea S tudie s)
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( 2)

One faculty memb er representing the libraries to be
elected by the Faculty at its Spring Term meeting for
a term of two years from two nominations made by the
Co un cil.

( 3) One faculty member representing the Department of
Phy sical Education and Athl etics to be e lect e d by the
Facult y at its Spr ing Term meeti ng for a term of two
years from two nomin at ion s made b y the Council.
(4) Thr ee faculty members elected from the Fac ulty-at - large
for a one year term to be elected by t he Faculty a nnually
at it s Spring Term meeting from nominations made by the
Council of the Senate or from the Faculty, after e l ectio n
results to Senate membership - Article VI, Sect ion 2. ,B
(1) through (3) - have been announced.
(5) Four faculty me mbers representing the four sta nding committees.
Each sta nding committee shall elect a represe n tative to the Senate at its s pring organizational
meeting for a one year term.
All elections of faculty me mb ers to t he Senate s hall be made
by written ballot.
No min ations of divisional representatives and representatives
of the Library faculty and the Physical Ed u cation and Athletics Departm e nt s hal l be mode by the Counci l.
The Council
s hall distribute li s ts of nomine es to all faculty members at
l east one we e k before the Spring Term Faculty meeting.
Nominations may be made from the floor.
C.

Elected Studenl MemberR of the Senate :
(l )a. Four stude nt memb ers representing the four stan ding committees (Article IX, Sections 1-4).
Each sta nding committ ee s hall elect a representative to the Senate at
its s pring organizatio n al meeting for a one year term.
b. Eight stude nt members shall b e elected during th e s pring
term of the preceding year from th e Rollins St ud e nt
Association for a one year term.
c. St ud e nt

r epresentatives to the College Senate will ass ure
a diverse representation by responsible communication a nd
respon sive ness to the wishes of their constit ue nt s in the
mo st efficie nt manner p ossible.
An e l ecte d me mber may
succeed him se lf/herself, b y re -e lection.

(2) In a d dition, one student shall be elected who is enrolled
in a graduat e program and one student s h a ll be e l ecte d who
is enrolled in the Rollins College Sc hool of Continuing
Education.
These two students s h all be e l ected for a on e
yea r term under proc edures established by the Rollins
College Stude nt Association, the Dean of Continuing Education a nd the deans or directors of the graduate programs.
(Revised 1/3 1/77)

8

I

,

Section 3,

Officer s of th e Se nat e

The Pre s ident of th e Facu l ty, t he Vice President of the Faculty,
a nd th e Sec retary of th e Fac ull y s hall ser ve as Pr es id e nt, Vice-President, a nd Secre tary of th e Se nat r. .
Th eir r es pon s ibilities a nd duties
are pr esc ribed by Article V, Sec tions 1 t hrough 5.
Sectio n 4.

Meeting s of the Se n ate

A.

Th ere s hall be a regula r meeti ng of the Se n a t e onc e a month
during t h e aca demi c year,
Special meeting s may be held at
a n y tim e du ring th e academic year.

B.

Re gular or s pe ci a l meetings s h al l be ca ll e d by the President
of the Fa c ulty, or, in h is/ h e r abse n ce by the Vi ce- Pre s ident
of the Fa cu lt y.

C.

A quorum for a Se nat e meet ing s hall consist of a simple
majority of the voting me mb ers of t he Se na te .

D.

Rob ert ' s Rule s of Order, when not in co nflict with these Bylaws,
s hall be used as a uthority for th e co n duct of me e tings of the
Senate,

Sectio n 5 .
The n e w Se n ate s h al l const itu te itself at th e e nd of the academic
year .

( Rev i sed l / l l /77)
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ARTICLE VII
TH E COUNCIL OF THE SENATE
Section 1.

Responsibilities and Duties

'

A.

The Council of the Senate s hall have as it s purpose and
function to pre sent frrr action to the Senate any policy
recommended by committees of the College as well as by
ad ministr ative officers of the College which concern the
pow ers, responsibilities and duties entr usted to the
Fac ulty by the Charter and the Tru stee Bylaws.

B.

It s h all be the duty of the Council to prepare an age nda for
~ach meeting of the Faculty and the Senate and to distribute
such agenda to all member s of the Faculty and the Senate not
later than one week prior to a sc h ed ul ed meeting.

C.

The Council shall be re s ponsible for in s tructing and informing all concerned age n cies and officers of the College as
well as all faculty members a nd st ud e nt s on all actions by
the Facult y and the Se n ate.

D.

The Council s hall be the nominating committee for the e lec tio n of officer s of the Faculty, for the representatives to
the Senate of the academic division s, for the faculty-atlarge me mb e rs of the Senate, a nd for th e faculty members of
the College Life and Professional Development Committees.

E.

In cases when standi ng committee jurisdiction and responsibility i s doubtfult the Council s hall assign matters under
discus s ion to one or more of the four sta nding committees
for study.

F.

The Council shall be empowered to act on beh alf of the Senate
when a quorum of the Senate ca nnot be assembled,

G.

The Council s hall annually review these Bylaws and shall
initiate necessary change s a nd revision s.

H.

The Council shall act as a judicial body, under procedures
esta bli s h ed by lh e Standing Committee on Professional Developme nt a nd detailed in the AAUP Policy Docume nt s and Reports,
whe n serious or r ec urring complaints or charges are brought
against a me mb e r of th e Fa culty,
The Co uncil s h all recommend
ac tion to the Pr es iden t of th e College.

I.

Th e Council s hall act as th e finance committee to the Se nate.
(1) It s hall review all r ec omm e nded policy to be forwarded to
the Senate and report on it s potential financial impact.
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(2) Meeting with the various hea ds of depart ment s and
directors of programs eac h fall, it shall revi e w the
draft budget call a nd make s uc h recommendatio n s to the
Tr easurer as are deemed s uit a bl e,
Prior to the fir s t
s ubmi ssion of the annual budget to th e Bud get Co mmitt ee
of the Board of Tru stees it s h all revie w the b ud get
requests and proposed ad~inistrative act ion s and make
recommendatio n s to the Treasurer.

J

J.

Th e Council s hall h a ve the a uthority to present recommendations directly to the Senate bypassing sta nding committee
review, if by a two-thirds majority vote it con side r s the
matter of s u ch pressing importance that the delay resulti ng
from following normal procedures would be detrimental to
the College.

K.

The Co un cil s h al l insure that the terms of faculty members
on the sta nding co mmitt ees will be staggered .

L.

Th e Council shal l h ave t he responsibility s hould a n y question
of meaning arise to interpret actions taken by the facu l ty
a n d the Senate a nd also these Bylaws subject to the r es trictions set down in Article III, Section 6 .

Section 2.
A.

Me mb ership a nd Met hod of Selection

Th e following shall be me mb ers of the Council by virtue of
their office:
The President of the College (or his/her designated
repre se ntative)
Th e Provost
Th e Vice-President a nd Treasurer
The President of the Faculty
The Vic e-President of the Faculty
The Secreta ry of the Faculty
Th e Pre s ident of the Rollins College St ud ent As soc iation

B.

The following s h all be elected me mb ers of t h e Council:
Three faculty members of the Senate elected by the Senate.

C.

Th e elected members of the Counci l shal l be elected by the
Senate at the end of the academic year.
No min atio ns s hall
be made from t h e floor.
Elected memb ers of th e Council shall
serve for a one year term.
When the Council is called upon to act as a judicial body, as
defi n ed in Article VII, Sectio n 1, H, th e fol l owing me mb ers
of the Council wi ll be exc u sed:

(Rev i se d 1/ 31/ 77)
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wi. s lle u disqual ifi cn l i. 011 .
No rn o r e than two ~du c tP.d fa c ult y t:ouncil member s mny be
excused from th e judicial body by r e quest of the s ubject( ~
of the judicial proceedings.
All excused faculty Council '
members are to be replaced by e l ected alternates; these
alter n ates being chosen by th e Senate in accordance with
Articl e VII, Sectio n 2, C, at the time of election of
r e gular Council member s .

(l )

m,

C-n

Th e Provo st will be included in judicial sessio ns as a
non-vot i n g me mb er of the Council.
Sectio n 3 .

Chairm anshi p of the Council

The Presid e nt of the Faculty, and in hi s/ her abse nc e the VicePre s ident of th e Fac ulty, s hall b e Chairperson of the Council.
Section 4.

Meeting s of the Council

The Council of the Se n ate shall me e t on call of the Chairperson
of th e Council, but not l ess than twi ce e ach month of the acade mic
year.
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ARTICLE VIII
OFFICERS OF THE AOMINISTRATION, THEIR
APPOINTMENT, DUTIES, POWERS, RESPONSIBILITIES,
AND RETENTION
Section 1.

Th e President of the Col leg e

Appointm e nt
The President of the College is a ppoint ed by the Board of
Trus tees.
The Board of Trustees will not appoi nt a candidate of whom the majority of the Senate disapproves.
A.

Duties, Powers, a nd Responsibilities
(1) Th e President of the College shal l be responsible for the
welfare of the College acting under a uthority granted
him / her by the Charter of the Co llege, th e Bylaws of the
Board of Trustee s, a nd these Bylaws.
(2) Th e Pr esi de nt (or hi s/her designated representative)
will be a member of the Fac ulty, the Senate, and the
Council.
(3) Th e President shall ma k e all faculty a ppointments and promotions and shall determine faculty sa laries upon recommendation of the Faculty Evaluation Committee, in the
manner prescribed in Article X.
Th e President of the
College shall determine responsihilities, salaries, and
promotions for all administrative officers.
(4) Th e President shall appoint whatever ad ministrative staff
are deemed necessary and appropriate.
Administrative
officers and staff shal l serve at the pleasure of the
President of the College.

B.

Emergency Aut h ority
Th e President of the College in times of emerge ncy may act,
subject to limitations and a pp eals contained in these Bylaws,
the Trustee Bylaws, a nd the Charter of the College, on any
matter, and, if appropriate, shou ld act in consultation with
the Se nat e or Co uncil.

Section 2.

The Provost

Appointment
Th e Provost is appointed by the President of the College.
Whenever the President considers a new candi date as Provost,
the President will consult the Senate.
He/s he s hall not
appoint a candidate whom the majorlty of the Senate fails to
ratify after e x aminjng his/her qualifications and affer
examining the candidate in person.
l2

A.

Duties a nd Powers
( 1) The Provost shall be the responsible officer in appro- '
pri ate areas as designated in these By l aws,
He/she shall
report directly to the President of the College.
He/she
s h al~ be responsible for ad minist ering the curriculum;
for faculty appointments; for coordinating all academic
programs of the College; for institutional and faculty
research; for maint ena n ce of the academic standards of
Rollins College; and for servi ng as Acting President in
the absence of the President, unless prior designation
ha s been made by the President; a nd suc h other duti es as
the President may prescribe.
(2) Appointments to the following positions shall be made by
the President in consultation with the Provost; the ViceProvost, the Dean of Continuing Education; the directors
and/or deans of the graduate programs; the Registrar, the
Director of Music Activities; Director of the Annie Russell
Th eatre; Director of Museums; the Director of Libraries;
Director of Physical Education; and the Director of
Athletics.

B.

Responsibilities of the Provost
The directors and/or deans of t he graduate programs, the ViceProvost, the Dean of Continuing Education, the Registrar, and
Director of Music Activities, the Director of the Annie Russell
Theatr e, the Director of Museums, the Director of Physical
Education, the Director of Athletics, and the Director of Li
braries shall be directly responsible to the Provost and through
him/her to the President.

Section 3.

The Vice-Provost

Appointment
Th e Vice-Provost is appointed by the President upon recommendation of the Provost.
The President will cons ult the Senate and
will not appoint a candidate whom the majority of the Se nate
fails to ratify after examining hi s/her qualificatio ns and
after examining the candidate in person.
A,

DutieR, Powers, and Responsibilities
( 1 ) Th e Vice-Provost, working closely with the Provost, shall
be responsible for the academic program of the College
under t h e policies designated in these Bylaws.
He/she
shall be responsible for the daily administratio n of the
academic programs, for admi ni stering policies governing
teaching loads as determined by the Standing Committee on
Educational Polic~ for improvement of instr uction, for the
recruitment of faculty in consultation with the Provost
a11d the department heads, and such other duties as the
President of the College may prescribe.
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(2) He /s h e sha ll have full discretion to act within the
polici es established by lhe Fac ul ty, the Provost, the
Pre si dent, and Board of Trustees.
(3) The Vice Provost s h a ll be dir ectly respo nsi bl e to the
Provost and through him/h er to the President of the
Colleg e.
Section 4.

The De an of Conti nuing Edu catio n

Appointment
Th e Dean of Conti nu ing Ed u catio n is a ppoint e d by the Pr es ident
upon recommendation of t h e Provost.
Th e President will cons ult the Council of the Se nat e and will not ap point a ca ndi date who m the majority of the Council fails to r atify after
exa mining his /her qu ali fi catio ns a nd after exa mining t he
candidate in per son.
A.

Duti es, Pow ers, a nd Responsibilities
( 1) Th e Dean of Conti nu i n g Educatio n s hall be the respon s ible
officer fo r Rollin s Coll ege Sc hool of Co ntinuing Education, t h e Patri c k Air Force Base Br a nch, the Sc hool of
Creative Art s , and al l und ergraduate ex t e ns ion programs
of the
(continued on page 13)
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Article IX
COMMITTEES 0~

TII[ COLLEGE

The Faculty, through the Senate and Council, as provided in these
Bylaws, has delegated certain of its functions to standing committees.
Faculty members shall be elected to standing committees of the College
during the month of April.
No faculty member may be nominated without
his/her prior consent.
Section 1.

The Sta nding Committee on Educational Policy

A.
MEMBERSHIP:
The member ship shall consist of the Provost; the
Vice Provost; the Director of Admissions; the Director of Libraries;
and the Registrar (or t h eir designated representatives); and sixteen
faculty members, one elected from eac h department, including the Departm ent of Physical Education.
Eight st udents shall be elected by
th e Rollins Student Association to serve on this Committee.
8.
TERM OF OFFICE:
Each faculty member s hall be electe d for a
two-y ear term of office and each student for a one-year term of office.
C.
REPRESENTATION:
The Committee shall elect two representatives
to the Senate as provided for in Article VI, Section 2,8 (5) and
Section 2,C (la),
D.
DUTIES AND RESPONSIBILITIES:
The Standing Committee on Educational Policy shall establish and review academic goals and policies
(except for the graduate a nd evening programs) regarding the curriculum,
all matters relating to the libraries including the determination of
financial needs for library materials and the allocation of funds, student
admissions and financial aid, student scholarships, exter nal scholarships,
academic standards, the hono rs degree program and the honors at graduation program, academic advising, and faculty teaching loads.
E.
VACANCIE S:
Should a faculty vacancy occur, the body represented
by the retiring me mber sha ll fill the vacancy at the next meeting of that
body.
Should a st ud ent vacancy occur, the President of the Student Association may appoint a stude nt, upon approval of the Student Association
governing body, to fill the vacancy until the next Student Association
election.
A majority of the Committee may require any member of the Committee to resign in the event of gross neglect of duties.
A majority
of the body represented by a faculty member or st udent member may recall
their repre se n tative at any time.
F.
PROCEDURE S:
The Standing Committee on Educational Policy shall
elect a chairperson and recording secretary from its membership.
The
Chairperson of the Committee shall be a faculty member.
The Committee
shall meet at least once each month of the academic year.
It may establish s uch s ub-committ ees as are deemed proper for the conduct of its
bu si ne ss ,
The recording secretary s hall keep minutes of each meeting
and file copies of the minutes with the members of the Co uncil,
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G.
AUTHORITY:
The Commitlee will report to t he College Senate .
important decisions or deliberations, and the Chairperson of the Com-...
mittee shall submit an annual written report to the Faculty.
Unless
otherwise sta ted in these Bylaws, the Stahdi ng Committee on Educational
Policy shall determine its own procedures and bylaws.
Policies established by the Committee shall be subject to review and approval of
the Senate.
Section 2.

The Standing Committee on College Life

A.
MEMBERSHIP:
The member s hip s hall consist of the Provost (or
his/her designat ed representative), the Dean of St udent Affairs, the
Dean of the Knowles Memorjal Chapel, o representative of the development and public relations officials designated by the Pr es ident of the
College, and ten f ac ulty members (two faculty members nominated by the
Council from each Division, one from the De partm ent of Physical Education and Athletics, and one Frum the Libr ary Faculty, all to be elected
by the Faculty).
Ten students s hall be elected by the Stude nt Association to serve on this committee.
B.
TERM OF OFFICE:
Each faculty member s hall be e lected for a
two-year term of office a nd eac h student for a one-year term of office.
C.
REPRESENTATION:
The Committee shall e lect two representatives
to the Senate as provid ed for in Article VI, Section 2, B (5) and
Section 2, C (la).
D.
DUTIES AND RESPONSIBILITIES:
The Standing Committee on Colleqe
Life shall establish and review goals and policies regarding student i
life and co-curricular activities; stude nt publications, intercollegi~
ate, intramural, and recreational programs, in consultation with the
Director of Athleti cs and the Director of Physical Education; student
housing issues; student government; and college communications.
The
Committee shall elect two faculty representatives to attend meetings
of the Student Association governing body and to act in an advisory
capacity.
It shall elect one faculty adviser to the Student Center's
Board of Director s .
It shall approve annually the appointments by the
Publications Union of two faculty members to serve on that body.
It
shall elect from its memb ers hip three faculty members for the Faculty
Appeals Board and shall establish a nd define rules of procedure for the
Faculty Appeals Board.
E.
VACANCIES:
Should a faculty vacancy occur, the body represented by the re tiring member shall fill the vacancy at the next meeting of that body.
Should a student vacancy occur, the President of the
Student Association may appoint a st udent, upon approval of the Student
Assoc iation governing body, to fill the vacancy until the next Student
Association election.
A majority of the Committee may require any member of the Committee to resign in the event of gross neg lect of duties.
A majority of the body represented by a f ac ult y member or st udent member
may recall their representative at any time.
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F.
PROCEDURES:
The Sta nding Committee o n Co ll e ge Life shall
e l ect a chairperso n a nd reco rding secre t ary from its membership.
The
Chairperson of th e Committee s hall be a faculty memb e r,
The Committee
shall meet at lea st once each month of the academic year.
It may
establish s uch s ub co mmitt ees as a r e dee med proper for the conduct of
its busine ss,
Th e recording secretary shall keep minutes of each meeting and file copies of th e minute s with th e memb e rs of the Council.
G.
AUTHORITY:
The Committ ee will report to the College Senate
any important decisions or delib P rations, and th e Chairperson of the
Committee s h al l s ubmit a n an nual written report to the Faculty.
Unless
otherwise s tat e d in these Bylaws, the Standing Committee on College
Lif e s h a ll de termin e it s own pro ce dures and bylaw s . Policies established by the Com mit tee s hall be s ubj ect to review a nd approval of the
Se n ate.
Sectio n 3.

Th e Standi ng Co mmitt ee on Prof essio n a l Development

A.
MEMBERS HIP:
Th e Sta nding Committee on Profes s ional Developme nt s h a ll c on s i st of the Provo st (or hi s/ he r designated representative),
ten faculty members (two faculty members nominated by the Council from
each Divi s ion, one from the Department of Phy s ical Education and
Athletic s, a nd one from the Libr a ry f a culty, all to be elected by thi
Faculty); and four students e lected by the S tud e nt Ass ociation.
B.
TERM OF OFFICE:
Each fa c ulty me mb e r s hall be elected for a
two-year ter m of office and eac h st udent for a one-year term of office.
C.
REPRESENTATION:
The Committee shal l e lect two representatives
to th e Senate as provided for in Article VI, Sec tion 2 8(5), and
Sectio n 2, C ( l a).
D. DUTIES AND RESPONSIBILITIES:
Th e Standing Committee on Prof ess ion a l Development s h al l estab li s h a nd r ev i e w criteria, standards
and guidelines for faculty appointments, reappointments, granting of
t en ur e, p romot i on, cont inuou s tenure, profes sio n a l ethics, and faculty
evaluat ion within t he framework of these Byl aws .
In times of financial
stress that af f ect the hi ring or retention of Faculty, the Standing
Committee o n Professional Development shall be co ns ulted in three major
areas: ( 1 ) the decisio n by the Pr eside nt and the Truste es that a condition of economic n ecess i ty exists or is imminent; (2) judgments determining where, within t h e overall aca demic progr a m, termination of
appointment may occ u r; (3) establis hing of t he criteria fo r identifying
the individuals who se a ppointm e n ts a r e to be terminated.
The Committee
s h all ass ur e that the pr ocedures s h a ll be in accordance with regulation
4c of t he AAUP In st ituti o nal Regulations on Acad e mic Freedom and Tenure
(AAUP Bulletin, Volum e 60, No. 4, Winte r 1974, pages 411 and 412).
In
additio n, the Committee shall esta bli s h and review policy regarding
f ac ult y research; the faculty leave program; faculty attendance at professional meetings; an d faculty n o n-academi c concerns, reviewing bienni a lly facult y fringe benefits, insurance and retirement plans and
other faculty needs, including salaries .
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E.
VACANCIES,
Shoold a fa co lly ,acaocy occoc, th e body cepc ~
sented by the retiring member sha ll fill the vacancy at the next m~;~
ing of that body.
Should a st ud e nt vacancy occur, the President of
the Student As sociatio n may a ppoint a st udent, upon approval of the
St ud e nt Asso c iati on governing body, to fill th e vacancy until th e next
St ud e nt Association ~lectio n .
A ma j ori ty of t h e Committee may require
a n y memb er of the Gommittee to re s ign in th e e vent of gros s neglect of
duti es.
A majority of the body r ep r ese nt e d by a faculty member or
student me mber may recall their repr ese ntativ e at a n y time.
F.
PROC ED URE S:
Th e St a nding Committee o n Prof essi onal Development s hall e l ect a c hairp e r so n and recording secre tary from its memb e r ship.
Th e Ch a irp erso n of the Committ ee s h all be a faculty member.
The
Committee s hall meet at l east once eac h month of the academic y ea r.
It
ma y estab li s h s uch s ub- com mitt ees as are de e med prop e r for th e conduct
of its bu si ne ss .
Th e recording secretary s hall ke e p minut es of each
meeti ng a nd file copies of th e minut es with the memb e r s of the Council.
G.
AUTHORITY:
Th e Com mi ttee will report to the Colleg e Senate
a ny i mport a nt d ecisio n s o r deliberations, a nd the Chairp ers on of the
Committee s h a ll s ubmit an annual written r e port to the Faculty.
Unless
otherwise stated in these Bylaws, th e Standing Committee on Prof ess ional
Dev e lopment s hall determine it s own procedur es a nd bylaws.
Policies
established by th e Committee s h all be s ubject to r e view and a pproval of
the Se n ate.
Sec ti on 4.

Th e Stand ing Committee on Gra du ate and Evening Program s

A.
MEMBERS HIP:
Th e S tanding Com mi ttee on Gr ad uat e a nd Evening ,
Program s s h a ll con s i s t of t he Provost (or hi s/her designated represen- ,
tativ e ) ; the d e a n s or directo r s of the continuing e ducation program
a nd the grad u ate programs in business, education, a nd criminal justice;
one full-time faculty me mb er teaching in eac h of th ese program s elected
by the faculty o f that progr a m; a st ud e nt from eac h of these programs
elected by t h e st ud ents of that p r ogr am; the Dir ec tor of the Patrick
Air Force Base Branch; a nd two faculty-at-large elected by the Senate.
B.
TER M OF OF FI CE:
Eac h faculty me mb er shall be e l ecte d for a
two-year term of office a nd eac h st ud e nt for a on e-year term of office.
C.
DUTIE S AND RESPONS I BILITIE S :
Th e Standing Committee on Graduate a nd Evening P rogra ms s hall be responsible for a ll matter s relating
to the graduate a nd e vening pr og r a ms, th e Sc hool for Continuing Educa tion, a nd t h e Patrick Air Force Base Branch, exce pt thos e covered in
other sections of th ese Byl a ws .
D.
VACANCIES:
Should a faculty vacancy oc c ur, the body repre s ented
by the retiring me mb er s h al l fill the vaca n cy at the next meeting of
that bod y.
Should a st ud e nt vacancy occur, the d ea n or dir ec tor may
appoint a st udent to complete t h e un ex pir e d term.
A majority of the
Committee may require a ny member of the Committ ee to resign in the
event of gross n eglect o f duties.
A majo ri t y of the body r eprese nted
by a fac ult y member or s tudent member may recall th eir representative
at an y time.

(R e vl s ed 1/ 3 1/ 7 7)
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E.
PROCEDURES:
The Stand ing Committee on Graduate and Evening
Programs s hall elect a chairperson and recording sec retary from its
membership.
The Chairperson of the Com~ittee s hall be a faculty member.
The Committee sha ll me et at least once each month of the academic year.
It may estab lish such sub-committees as are deemed proper
for the conduct of its business.
The recording secre tary shall keep
minutes of eac h meeting and file copies of the minutes with the members
of the Council.
F.
AUTHORITY:
The Committee will report to the College Senate
any important decisions or del iberations, and the Chairperson of the
Committee shall s ubmit an annual written report to the Faculty.
Unless
otherwise state d in these Bylaws, the Standing Committee on Graduate
and Even ing Program s s hall determine its own procedures and bylaws.
Policies established by the Committee shall be subject to review and
approval of the Senate.
Section 5.

Special Committees

Special co mmitt ees of the faculty, admi ni stratio n, trustees, and
students may be created if deemed ap propriate and necessary by the
Pr es id e nt of the College, Pre side nt of the Faculty, or the Board of
Trustees.
S uch committees shall continue in existence for one year or
le ss s hould the assignments of the co mmitt ee so appointed be completed
in less than one year.
Committees so appointed s hall be approved and
confirmed by the Senate.

(Revised 1/31/77)
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ARTICLE X
FACULTY EVALUATION
Sectio n 1.
A.

Faculty [valuation Committee

Duties, Powers, a nd Responsibilities
(1) Every member of the teaching faculty s hall be subject to
review by an eval uation committee, which shall be responsible for assisting in the prof essio nal development of
each member of the faculty.
The committee shall meet at
least annually for the evaluation of non-tenured faculty.
For the evaluation of tenured faculty, a meeting of the
committee may be requested by the Provost, by a majority
of the committee members, or by the faculty member to be
eval uated.
(2) Th e Faculty Evaluation Committee s hall make recommendations to the President on matters relating to faculty
reappointment, promotion, tenure and sa lary.
Recommendations for improving teaching effectiveness may be made
directly to the faculty member eva luated.

B.

Membership
(1) The membership s h all co nsi st of:
a. the Provost or the appropriate administrative
representativ e ;
b. the appropriate department head;
c. one te nur ed member of the appro pri ate department, who
s h all be e l ected to a two year term by a majority of
the department;
d. one non-tenured member of the appropriate department,
who s h a ll be e lect ed to a one year term by a majority
of the department; and,
e. one faculty member outside the division, who shall be
selected from a list of at least three nominees pr e pared
by the department.
(2) If no tenured member is available within the department as
r e quired in (l)c., a non-tenured member shal l serve; i f no
non-tenured member is available within the department as
required in (l)d., a tenured member s hall serve.
(3) An alternate member of the committee s hall be designated
to serve when any departmental me mb er of the committee is
being evaluated.
He/s he s hall be appointed by the Provost
to a two year term, a nd sha ll be se l ecte d from the candidate's department.
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(4) No faculty me mber s h a ll se rve on mor e than two evaluation committees.
Secti-0n 2.
A.

Authority

Faculty Appointm e nt s
(1) All faculty appointments s hall b e made by the President
upon recomm e ndation of the Provo s t and the head of the
departm e nt in which the appointment is to be made.
The
departm e nt h ea d s hall not recomm e nd the appointment of
anyone of whom a majority of th e memb e r s of his/her departm e nt disappr oves .
(2) If a n e w appointment mu st be made during a vacation period
when the memb ers of th e department cannot be consulted,
the de partm e nt h ea d may re c ommend as he / she sees fit.
If
an appointment is made under such conditions, the other
(continued on pag e 23)
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ARTICLE XI
FACULTY-STUDENT RELATIONSHIPS
Section 1.

Code of Student Conduct

A.

The administration of the Rollins Code of Student Conduct
is delegated to the Rollin s Student Association subject to
the provi sions of these Bylaws and the following additional
provisions.

B.

Fac ulty Appeals Board
( 1) Membership
Th e Faculty Appeals Board shall consist of the VicePresident of the FAculty as Chairperson and three members
of the faculty from the Standing Committee on College
Lif e.
(2) Authority
The Faculty Appeals Board s hall serve as an appeal hearing committee in all cases in which sanction from the
St ud ent Court involves suspe nsio n or dismissal; may review
a case involving St udent Court sanctions less severe than ,
s uspensio n or dismissal upon appeal by the student against
whom the sa nction s have bee~ administered; and is restricted to rule only on: (a) methods and procedures of
the Stude nt Court and/or (b) sanctions imposed upon the
appealing student by the Student Court; (c) evidence and
testimony avai labl e to the Student Court.
It shall refrain
from hearing new ev idence of any kind.
Such evidence · may
be grounds for retrial in the Student Court but is not
ad mi ssable to the appea l s hearing of the Faculty Appeals
Board.
(3) Appeal
Th e decisions of the Faculty Appeals Board are final
unless reversed by the President of the College and/or
the Executive Commitlee of the Board of Trustees.

(Revised 1/31/77)
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ARTICLE XII
METHOD OF AMENDING BYLAWS
These Bylaws, or any provision thereof, may be abrogated or
amended by the Tru stees, or amended at any meeting of the Faculty
by a two-thirds vote of the Faculty present and voting, providing
that notic e 10 days prior to the meeti ng s hall contai n a copy of
the proposed amendment or amendments.
The amendment ultimately
made need not be in the exact form in whi ch it was se nt to each
member as above provided, but must deal with the same s ubject matter;
provided, however, that no amendment adopted by the Faculty shall
become effective until approved by the Board of Trustees in either
regular or special session, or by the Executive Committee of the
Board of Trustees.
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Members of the Faculty will be chosen to participate in this
program by the following method:
Each Division of the College selects three tenured members of
the Division to receive the initial requests for leave from eligible
members of the Division. Requests are to be submitted to these committees in writing no later than December 1. It is the duty and responsibility of these selection committees to recommend no more than two
choices per Division and one per department for leave for Options 1 and
2, and no more than three choices per Division and one per department
for Winter term leave if only one person is recommended for Options 1
and 2, or no more than six choices per Division and one per department
for Winter term leave if no one is recommended for Options 1 and 2 . A
Faculty member who wishes to be considered must submit a written proposal to his Division committee outlining the research or study to be
carried out during the leave period, and shall further communicate to
the committee and the Provost, accomplishments attained upon termination
of the leave. Each written request to the Division committee must have
the endorsement of the Department Head and must include a statement as
to the Department's plan to staff departmental offerings during the leave
period for the individual Faculty member, or a justification as to why
the Faculty member's offerings need not be staffed for the leave period.
Final selection is the responsibility of a committee composed of three
tenured Faculty members selected by the Senate, the Provost, and the
President of the Faculty. The recommendations of this committee must be
sent to the President of the College by February 15. Selections are subject to ratification and approval by the President of the College.

Change (1) approved by College Senate October 27, 1975.

lj:10/28/75
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are eligible to participate in this program. Members of the Administrative Staff and Library Staff who hold faculty rank and who have completed
five years of full-time service with Rollins College are eligible to
participate.
Leave shall be granted to participating Faculty members according
to one of three options:
(1) for the Fall term and Winter term or for the
Winter term and Spring term, (2) for a full academic year, (3) for the
Winter term alone.
Options 1 and 2. During any one academic year, no more than two
teaching members from a division of the College (Humanities, Expressive
Arts, Science and Mathematics, Social Sciences ) and no more than one
member from a department, may be granted the privilege of participating
in Options 1 and 2. No more than one eligible member from the Library
Staff, one from the Physical Education Department, and one from the
Administrative Staff may be granted this privilege in any one year. Further, no Faculty member who is within two years of retirement age of 65
is eligible for participation in this program. A Faculty member selected
for leave will not be eligible for consideration for further leave until
the expiration of five years from the end of the leave period. Each
Faculty member participating in Option 1 will receive full salary during
the leave period. Each Faculty member participating in Option 2 will
receive one-half of a full year's salary. The balance of that salary will
be available for additional staffing within the Faculty member's department.
Option 3. If no one in a division participates in options 1 and
2, then during any one academic year no more than six teaching faculty
from a division, and no more than one member of a department, may be
granted Winter term leave. If only one person from a division participates in Options 1 or 2 then no more than three Faculty in a division, and
no more than one from a department, may be granted this privilege. If no
one from the Library Staff, the Physical Education Department, or the
Administrative Staff participates in Option 1 or 2, then no more than one
member from each of these bodies may be granted Winter term leave. Further
no Faculty member who is within two years of the retirement age of 65 is
eligible for this option. A Faculty member selected for leave during the
Winter term will be eligible for only one more Winter term leave (and no
leave under Options 1 and 2) during the five-year period that begins at the
expiration of the first Winter term leave. Each Faculty member participating in Option 3 will receive full salary during the leave period.
Participating members in all three options shall receive priority
consideration for grants from the Faculty Research Fund. Each Faculty
member selected will be obligated to remain on the Staff of Rollins College for no less than one full academic year following the expiration of
the leave period.
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Change (1), approved by College Senate October 27, 1975

-2Dr. Critchfield provided update of the Florida Student Assistance Grantt Program
indicating that we have as of this date received somewhere in excess of $112,000 as
Student Assistance Grant money, brought in this year by students from Florida
attending Rollins. The College is on our schedule, which means that we've done
better than most institutions since the Program was underfunded by $8,000,000.
It
is expected that support will be given to the Program by the Governor and the
leaders of both the Senate and the House this year.
The President concluded his remarks by stating that fund raising was back in
high gear and optimism was expressed in future support of foundations to higher
education.
E.

Dr. Ling, Provost, announced that the second Faculty Forum would be held at 11:00
a.m., Wednesday, October 29, 1975 in Room 108, Bush Science Center. Dr:. Don Griffin,
Vice Provost, and Kathy Kinsley, Assistant Registrar, would give a short presentation
on Counseling and Advising, and lead the forum.

F.

Dr. Karl Peters, Chairman, Standing Committee on Academic Objectives, announced that
the AOC had approved the proposed amendment to the Faculty Handbook, July 1975
Edition, pages 37-37 (Leaves of Absence: Enrichment Program for Professional Development) See Attachment (1) to Agenda for Senate Meeting, October 27, 1975; with two
(2) minor changes as follows:
(1) Para. 3, add "The balance of that salary will be
available for additional staffing within the Faculty member's department"; and (2)
final paragraph, line 17, delete the word "willingness" and substitute "plan."
The proposal as amended was moved by Dr. Peters and seconded by Dr. Gallo.
Dr. Elinor Miller offered the friendly amendment deleting the words "if funds
permit" from paragraph 3, line 8. The amendment carried.
Dr. Miller further proposed that the words "three years" appearing on line 9,
paragraph 3 and line 11, paragraph 4, be changed to "two years." The amendment
carried.
The question was called and carried. Attachment (1) to this report is the
approved policy on Leaves of Absence: Enrichment Program for Professional Development; and will replace page 38 of the Handbook for the Faculty. Faculty members,
as well as all others holding the Handbook, are urged to make this change immediately.

G.

Election of three (3) tenured Faculty members to the Professional Development Committee was held with Dr. George Cochran~ Dr. Barry Levis, Dr. Frank Sedwick, and
Dr. John Ross nominated. Dr. Cochran, Dr. Levis and Dr. Ross were elected and will
so serve.

3.

No new business was introduced.

4.

The Senate adjourned at 4:53 p.m. to meet again on Monday, November 24, 1975.

5.

Recorded transcript of the Senate meeting is available in the Archives, Mills
Memorial Library.

E. F. Danowitz

ATTACHMENT (1):

EFD:lj

Change (1) to Faculty Handbook, July 1975 Edition.

